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	BikeBC – Gateway Program



Quarterly Progress Report

The purpose of this form is to update the Ministry of Transportation and Infrastructure on the progress of the approved projects. As detailed in the contribution agreement between the province and the local government, the province requires a quarterly report be submitted describing the progress of the project.  Please complete and return to the Ministry.

	SECTION I – PROJECT INFORMATION

	Proponent:
	[bookmark: _GoBack]     
	Conditional Grant Agreement No.:
	     

	Project Title:
	     

	

	SECTION II – PROJECT PROGRESS 

	Reporting Period:
	|_| Year _____     ____April 1st – June 30th 
	|_| Year ____     ______ July 1st – September 30th 

	
	|_| Year _____     ____October 1st – December 31st 
	|_| Year ____     ______ January 1st – March 31st 

	
Project Status:
	|_| Construction has not been started.
	Proposed Start Date:         __               ________

	
	|_| Construction is in progress. 
	Announcement Date:	_______     ________

	
		Approximately Completed:	_   _%
	
	(dd-mmm-yyyy)


	
		|_| Ahead of schedule
	

	
		|_| On target 
	Construction Start Date:     _________     _____

	
		|_| Behind schedule *
	
	(dd-mmm-yyyy)


	
	· If behind schedule, please provide brief explanation why, under Section III – Description of the Project Progress below.	
	Estimated Completion Date:	______     _________


	SECTION III – DESCRIPTION OF PROJECT PROGRESS

	Please provide brief description of project progress for this reporting period, including any reason for delays, any risks or opportunities, if applicable.  Please provide brief explanation if the project has not started.  Use separate sheet if necessary.  IMPORTANT:  Attach photographs of the project showing the progress. 

	     

	Progress Photographs:
	|_| Attached
	|_| Sent via Email
	



	SECTION IV – FUTURE MILESTONES

	Is an Opening Ceremony being planned? 
	|_| YES or  |_| NO
	If yes, when?
	           
(dd-mmm-yyyy)

	Are any other events being planned?
	|_| YES or  |_| NO
	If yes, when?
	           
(dd-mmm-yyyy)

	Please describe other event:
	     

	If there are any additional comments regarding milestones or event planning, please provide them here: 
     



	SECTION V – CONTACT INFORMATION 

	Contact Person:
	     
	Tel No.:
	     

	Title:
	     
	Fax No.:
	     

	Signature:
	
	Date:        
	Email:
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