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	PRE-TENDER MEETING

ATTENDANCE RECORD



Press the TAB key to jump between fill-in fields in the top 3 rows.  Remainder is fill-in during pre-tender meeting.
	Project Number:
	     
	Contract Identification Number:
	     

	Project Description:
	     

	Facilitator’s Name:
	     
	Phone:      
	Date:       
Start Time:      


This is a MANDATORY Pre-Tender Meeting:   FORMCHECKBOX 
 Yes  /   FORMCHECKBOX 
 No  (check one)

	Signature

(Facilitator’s initials on behalf of telephone attendees)
	Print Name
	Representing

(List LEGAL NAME(S) of all Bidder(s) on whose behalf this person is attending)
	Time of sign-in
	Attending by phone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note:  Facilitators are to “call the role” to ensure that all persons present or attending by telephone have signed in or had their names, and the name(s) of the Bidder(s) on whose behalf they are attending, accurately recorded above.
	Remarks:  
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