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Municipal Rural Infrastructure Fund

www.canadabcmrif.ca
Quarterly Progress Report

The purpose of this form is to update the Ministry of Transportation and Infrastructure, Ministry of Community and Rural Development, and Western Economic Diversification Canada on the progress of the approved projects. As detailed in the contribution agreement between the province and the local government, the province requires a quarterly report be submitted describing the progress of the project.  Please complete the progress report form in full and submit it to the appropriate Ministry.

	SECTION I – PROJECT INFORMATION

	Proponent:
	
	Project No.:
	

	Project Title:
	

	Reporting Period:
	 FORMCHECKBOX 
 Year __________ April 1st – June 30th 
	 FORMCHECKBOX 
 Year __________ July 1st – September 30th 

	
	 FORMCHECKBOX 
 Year __________ October 1st – December 31st 
	 FORMCHECKBOX 
 Year __________ January 1st – March 31st 

	SECTION II – PROJECT PROGRESS 

	Project Status:
	 FORMCHECKBOX 
 Construction has not been started.
	
	

	
	 FORMCHECKBOX 
 Construction is in progress. 
	Groundbreaking Date:
____________________

	
	
Approximately Completed:
____________%
	
	(dd-mmm-yyyy)


	
	
 FORMCHECKBOX 
 Ahead of schedule
	

	
	
 FORMCHECKBOX 
 On target 
	Construction Start Date:
____________________

	
	
 FORMCHECKBOX 
 Behind schedule *
	
	(dd-mmm-yyyy)


	
	· If behind schedule, please provide brief explanation under Section IV – Description of the Project Progress below.

	Estimated Completion Date:
____________________

	
	
	
	(dd-mmm-yyyy)



	
	Please contact the lead Provincial Ministry for your project at least 14 days prior to any scheduled public events.  The Federal and Provincial Ministers, or their designated representatives, should be allowed the opportunity to participate in the events, which should take place on a date and at a location agreed to by all parties.

	Bilingual Signage:
	Construction Sign in place?
	 FORMCHECKBOX 
 Yes /  FORMCHECKBOX 
 No
	If your response is NO, please provide explanation
	


	SECTION III – ENVIRONMENTAL MONITORING
To be completed and signed by the environmental contact person

	If your project was ‘Excluded’ from an environmental assessment review, please indicate    FORMCHECKBOX 
YES or  FORMCHECKBOX 
 NO.  
If your response is YES, no further action is required.
If your response is NO, please answer the following questions:

	1.
Are the environmental mitigation measures, described in Schedule F of the contribution agreement, being implemented as required?  If response is no, provide detailed rationale.
	 FORMCHECKBOX 
YES or  FORMCHECKBOX 
NO

	2.
As per Schedule F of the contribution agreement, have you submitted any outstanding environmental related information that may be required prior to the start of construction (e.g. final design drawings, environmental management plan, emergency response plan)?  Indicate yes or no, and when the information was submitted to Western Economic Diversification Canada or other appropriate federal department (e.g. final design to Fisheries & Oceans Canada).  Note:  The outstanding environmental information needs to be provided prior to payment of 1st claim.
	 FORMCHECKBOX 
YES or  FORMCHECKBOX 
NO

Date_____________________



	3.
If the project construction is between 50% and 75% completed, a separate environmental report needs to be provided to Western Economic Diversification Canada.  This report would provide an update on all of the mitigation measures listed in Schedule F and will include 4 or 5 photos taken during construction that illustrate the effectiveness of specific mitigation measures implemented (e.g. sediment control measures, re-vegetation).  A statement should be on each photo to identify what is on the photo.  
	 FORMCHECKBOX 
YES or  FORMCHECKBOX 
NO

Date_____________________

	4.
Has the project scope changed in any way from the time of approval?  If the response is no, then there is no further action required.


If yes, has the local government advised Western Economic Diversification Canada, as there may be an impact on the original environmental assessment of the project.
	 FORMCHECKBOX 
YES or  FORMCHECKBOX 
NO

Date_____________________

	5.
Have any environmental impacts or incidents occurred during construction?  If yes, please provide details of the incident(s) on a separate sheet of paper.  Include the steps taken to address the incident.

Provide this information by FAX to (604) 666-7433 or mail report to: 

Western Economic Diversification Canada, 700-333 Seymour Street, Vancouver, BC V6B 5G9 
and provide a copy to the provincial ministry contact.
	 FORMCHECKBOX 
YES or  FORMCHECKBOX 
NO

	Authorized by:  ________________________________
______________________________
_____________________


           Name (Environmental Contact Person)

       Signature


                 Date

*Note:  If the proponent has engaged a qualified consultant to undertake the environmental monitoring for the project, that person could sign-off on the environmental section on behalf of the proponent.

	SECTION IV – DESCRIPTION OF PROJECT PROGRESS

	Please provide brief description of project progress for this reporting period, including any reason for delays, any risks or opportunities, if applicable.  Please provide brief explanation if the project has not started.  Use separate sheet if necessary.  IMPORTANT:  Attach photographs of the project showing the progress. 

	

	

	

	

	Progress Photographs:
	 FORMCHECKBOX 
 Attached
	 FORMCHECKBOX 
 Sent via Email
	

	SECTION V - CHANGES TO CASH FLOW

This is the total amount of claim per fiscal year submitted to the Province for reimbursement.   If no changes to the cash flow as identified in Schedule B – Work Plan and Dates of the Contribution Agreement, please leave blank

	Fiscal Year
	Current Total
(total eligible costs as identified in Schedule B)
	Proposed Realignment

	
	
	Applicant
	Provincial
	Federal
	Total

	Ending March 31, 2011
	
	
	
	
	

	Ending March 31, 2012
	
	
	
	
	

	
	
	
	
	
	


	SECTION VI – CONTACT INFORMATION 

	Contact Person:
	
	Tel No.:
	

	Title:
	
	Fax No.:
	

	Signature:
	
	Date:   
	Email:
	


Please return to:

	 FORMCHECKBOX 
     For “Other” projects: 

Ministry of Transportation and Infrastructure
Infrastructure Development Branch

5C - 940 Blanshard Street

P.O. Box 9850, STN PROV GOVT

Victoria, BC   V8W 9T5

Tel: (250) 952-0675    Fax: (250) 356-0897
	 FORMCHECKBOX 
    For “Green” projects:

Ministry of Community and Rural Development
Infrastructure & Finance Division

4th Floor - 800 Johnson Street

P.O. Box 9838, STN PROV GOVT  

Victoria, BC   V8W 9T1

Tel: (250) 387-4060   Fax: (250) 356-1873
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